AJIMUHUCTPALIMS
MYHUILUIIAJIBHOI'O OBPA3OBAHUS
«BAXTEMUPCKUN CEJIBCOBET»
UKPSIHUHCKOI'O PAUOHA ACTPAXAHCKOM OBJIACTU
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. [TOCTAHOBJIEHHUE

23V 8027  r.Ne ﬁ%%—fz c. baxtemup

OO0 yTBepXaeHUH AIMHUHHUCTPATUBHOTO

peryiaMeHTa Io IpeJOCTaBICHUIO MyHUITUIIATBHON

yeayru «IIpenocraBieHre MUCEMEHHBIX Pa3bICHEHUI
HaJIOTOIIATENIBIMKaM 110 BOIIPOCaM IPUMEHEHMS

HOPMATHBHBIX IIPABOBBIX aKTOB O HaJjlorax u cOopax

Ha TEPPUTOPHH MYHHIIUIIAILHOTO 00pa3oBanus «baXTeMUPCKHit CETbCOBET»

B cooTsercTBUE co cTatheit 34.2 Hamorosoro xomekca Poccuiickoit ®eneparun, deaepatsHbIM
3axkoHOM 0T 06.10.2003 Ne 131-®3 «O06 00mmX npUHIMIAX OPraHU3alHd MECTHOTO CAMOYIIPABJICHUS B
Poccuiickoit ®enepanuny», PenepanbupM 3akoHOM OT 27.07.2010r Ne 210-®d3 «O6 opraHuzanuu
IPEIOCTAaBIEHUs] TOCYAAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYr» aIMUHHCTpAlMs MYHHUIHITAIHLHOTO
obpazopanus «baxTemupckuii cenpcoBeT»

IHNHOCTAHOBJISIET:

1. VYTBepauTh AIMUHUCTPATHBHBIA pErJIaMEHT NPEAOCTABICHUS MYHHIMIANLHONW YCIyrH
«IIpenocTapnenne IHCBMEHHBIX Da3bsSCHEHHI HAOTOILIATENBINUKAM II0 BOINPOCAM IIPUMEHEHHS
HOPMATHBHBIX IPABOBLIX aKTOB O HAJOrax M cOopax Ha TEPPHUTOPUHM MYHHIMIIAIBHOTO OOpa30OBAHMUS
«baxTemMupckuit cenbCoBETY.

2. Hacrosinee mocTaHOBICHHE IIOCHE IOANMCAHUS Pa3MECTHTh Ha OQHMIHUAILHOM caiite
aJIMUHHCTPAMM MyHUIUIAIBHOr0 00pa3oBanus «baXTeMHPCKUil CETbCOBETY.

3. Hacrosmee IToctaHOBI€HHE BCTYHAeT B CHILY CO JHS 0OHAPOIOBAHUSL.

4. KoHTposb 3a HCIIOJTHEHHEM [TOCTAHOBJICHUS OCTABJISIO 3a COOOIA.

I'1aBa My HHIMIIATEHOTO 06PA30BAHHSI

«baxTeMupCcKuit cebCOBETY - = B 0.A. ba6aituesa
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AJIMHHUCTPATUBHBIA PETTIAMEHT N

IPeI0CTaBICHHS MyHUIIUNIATBHOU yenyru «lIpenocraBnenue HHCLMeﬁhmx pa?, ICHEH I

HAJIOrOILIATENBIIUKAM II0 BOIIPOCAM [PHMEHEHHS HOPMATHBHBIX IPABOBBIX aKTOB O HATOraX  cOOpax Ha
TEPPUTOPUU MYHHUIHITAIEHOTO 00pa3oBaHus «baxTeMUpCKuil cenbcoBeT»

1. O0mue mos10KeHus

1.1. Tlpeamer peryupoBaHus.

AJIMUHHCTPAaTUBHBIA PErJIAMEHT 110 MPEIOCTABICHUIO MyHUITUNIAIbHON yciyrH «lIpegocTtaBieHue
MUCHMEHHBIX Pa3bsICHEHHH HAJIOTOILIATEIbIUKAaM O BOMPOCAM NMPHMEHEHUS HOPMATHBHBIX MPABOBBIX
aKTOB O HaJorax u cOopax Ha TEPPUTOPHH MYHHIMIATLHOTO oOpa3oBaHUs «baxXxTeMHUPCKH CEIBCOBETY
(anee — aIMUHUCTPATHBHBINA pErJIaMeHT) pa3paboTaH B HEJSX IOBBIIMICHUS! KayecTBa IPEJOCTaBIICHUS
MYHUIIMIIQJIBHONW YCIIyTH, CO3MaHUs KOM(OPTHBIX YCIOBHH Uil (U3UYECKUX U IOPUAMYECKHUX JIHI U
oIlpe/ieNsieT MOCIeI0BAaTENbHOCTD U CPOKH JICHCTBUH (aIMUHUCTPATUBHBIE IPOIEAYPHI) AJIMUHUCTPALUA
MO «baxTeMupCKuil CETECOBETY» U €€ JOJDKHOCTHBIX JIUII.

1.2. Kpyr 3asButeneit

3a moyYeHrneM MYHHUIMIIAIBHOW YCIYTH MOTYT OOpaTHTHCS (PU3HYECKOE WIIH IOPHIMYECKOE JIHI0
(32 MCKIIIOYEHHEM TOCY/IapCTBEHHBIX OPraHOB, TEPPUTOPHATIBHBIX OPraHOB, OPraHOB IOCYNAPCTBEHHBIX
BHEOIO/KETHOBIX (JOHIOB U MX TEPPUTOPHATBHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHHUS ), TUOO
UX TpPEACTaBUTENH, MACUCTBYIOIIHE B CHJIY IOJHOMOYHM, OCHOBAaHHBIX Ha JOBEPEHHOCTH MM HMHBIX
3aKOHHBIX OCHOBAHUSIX (J1ajiee - 3asBUTENH).

1.3. TpeGoBanus K mopsAKy HHGOPMHUPOBAHUS O MPEIOCTABICHUN MyHUIUIIAJIBHOM yCIIyrH

1.3.1. Ilopsmgox mnomydeHuss HHPOPMAUUU 3aABUTEISIMH [0 BOMpOCaM MPEAOCTABICHHS
MYHUIMIIAIBHOW YCIYIH M YCIYT, KOTOpPBIE SIBJISIFOTCS HEOOXOAMMBIMH U OO0S3aTeIBHBIMH IS
IIPEIOCTABICHUS MyHUIIUIIATBHOM YCIIyTH, CBEICHUH O XOJI€ IPEOCTABICHUS YKa3aHHBIX YCIIYT.

MOKHO IIOJIyYUTh B 8IMHHHUCTPALIUH:

- B YCTHOH (popme npu JTMIHOM OOparieHu;

- C UCIIOJIb30BaHUEM TeNIeOHHOMU CBSI3H;

- B (hopMe 3NIEKTPOHHOTO JOKYMEHTa IIOCPEICTROM HAIpaBJICHHs Ha aJpec JIEKTPOHHOM MOYTHI;

- 10 TUCbMEHHBIM 0OpaIIeHUsIM.

1.3.2. Ha opunmansHOM HHTEpHET-caliTe AqMUHHUCTpalyy http://bahtemir.myl.ru pa3mermaercs:

¥) ucyepnpIBarOUA MepedeHb JOKYMEHTOB, HEOOXOUMBIX ISl MPEAOCTABICHHSI MYHUIIUIATbHON
yCIyrd, TpeOoBaHus K O)OPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TAaKXKe MEPEUeHb JOKYMEHTOB, KOTOPKIE
3asBUTENb BIIPABE MPEJICTABUTE IO COOCTBEHHOW HHHUITUATHBE;

2) KpyrT 3asBUTENEH; -

3) cpok IpeaoCTaBICHUS MYHHIIUIIATBHOH YCIYTH;

~4) pe3yiabTaThl IPEAOCTaBICHUS MYHUIUIIAIBHON YCIYTH, MOPSIOK IpPEICTaBICHUs JIOKYMEHTA,
SIBILIOIETOCS] PE3yJIHTATOM MPEIOCTABICHHS] MyHUIIUTAIEHON YCITyTH;

5)  HWCUepNBIBAIOIIMN  TepeueHh  OCHOBAaHMM  JUII  TPUOCTAHOBICHHMS  WJIM  OTKasa
B IIPEIOCTABICHUH MYHUIIUITATHHOM YCIIyTH;

6) o mpaBe 3asBHTENS Ha JocyneOHOe (BHecymeOHOe) oOkanoBaHue JNedcTBU (Oe3necTBHS) U
pEeLICHUH, IPUHSTHIX (OCYLIECTBISIEMBIX) B X0/I€ IIPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYIH;

7) ¢opmbl 3asBieHHil (YBEIOMJICHUH, COOOIIEHHH), HCIOJIb3yeMble MpH IPEAOCTABICHUU
MYHHIMIIAIBHOM YCIyTH.




WudopMmanusi 0 MOps/IKe W CPOKaxX IPENOCTABICHHUS MYHHIMIAIBHON YCIYTH IPENOCTABISAETCS
3asBATENIO OECIIATHO.

Joctyn x uMHGOpPMalUM O CPOKaX H HOPSAKE MNPENOCTaBJIEHUS YCIYTH OCYLIECTBIAETCS Oe3
BBINIOJIHEHUS 3asABHTEJIEM KaKUX-THOO TpeOOBaHWiA, B TOM dYHcie 0e3 HCIOIb30BaHMS IPOTrPaMMHOIO
obecrieueHns, YCTAaHOBKA KOTOPOrO Ha TEXHHUYECKHE CpPEICTBA 3asBHTENs TpeOyeT 3aKIIOueHHs
JIMIEH3HOHHOTO HWJIM HMHOTO EOIJVIAIeHHWs C MpaBooOIagaresieM IIPOrpaMMHOTO  OOecledeHus,
pEeIyCMaTPUBAIONIET0  B3WMMAHME IUIATHI, PETHCTPAIlMIO MM  aBTOPU3ALMUIO  3asBHTENA MM
NPEAOCTaBICHHE UM IIEPCOHANBHBIX JAHHBIX.

1.3.3. Ha wnadopmManmoHHBIX CTeHJaX B AJIMHHHCTpaluH, a Takke B cetd MHTepHer Ha
o(HUIMATHEHOM CaliTe AJMUHUCTPALINH Pa3MeIleHb! CIIeAYIONye HHPOPMAMOHHbBIE MaTePUAJIBL:

- anpec, HoMepa TeneoHOB U (akca, rpapuk paboTsl, apec 3IEKTPOHHON OYTHI aIMHHUCTPAIIH,
a TaKXke CTPYKTYPHOTO T0JIpa3/I€ICHHUsI, HETOCPEICTBEHHO ITPEI0CTABIISIIOIEr0 MYHHIMITAIBHYIO YCIYTY;

- rpaMK JTMYHOTO TpHEMA TJIaBOH aIMHHHUCTPAIHH, €T0 3aMECTHTEISIMH, JOJDKHOCTHBIMHU JIULAMH
aJIMHHHUCTPAIIHH, CIIEIIHATACTAMH, OTBETCTBEHHBIMH 3a IIPEJIOCTABICHUE MyHHUIUIIAJILHON YCIIyTH;

- HOMep KaOWHeTa, B KOTOPOM IIPEIOCTABIIICTCS MYHHIHUIAIbHAs YCIyra, (paMuiIMu, HMeEHa,
OTYECTBA U JIOJDKHOCTH CIEIMATHCTOB, YYaCTBYIOUIMX B IIPEOCTABICHUU MYHHUIIUIIATBHOMN yCIyTH;

- CBEICHUS O IIPEIOCTABIIEMON MYHULIMIIATIBHOMN YCIIyre;

- mepeveHh MOKYMEHTOB, KOTOpPHIE 3asBUTENb JOIDKEH MPEICTABUTh JUIS IIPENOCTABICHUS
MYHUIUITAIIHON YCIyTH;

- 00pa3iibl 3aMOIHEHMS IOKYMEHTOB;

- TiepeYeHb OCHOBAHMH JUISI OTKa3a B IPUEME JIOKYMEHTOB, IIPHOCTAHOBJICHHS M OTKa3a B
IPEJ0CTABICHUH MYHUIIUIIATBHOM YCIIyTH;

- HU3BICYEHHS] M3 aJMUHUCTPATHBHOTO pErJIaMEHTa, pPErIaMEHTHPYIOIIHE IIPEAOCTABICHHE
MYHHUIHUIIAIBHONW YCIYTH, B TOM YHCJE CTaHIApT MPEJOCTABICHHUS MYHHMIMIIAIBHOH YCIyrH, HOPSIOK,
COCTaB, IIOCJIEJOBATEILHOCTh W CPOKU BBINNOJHCHUS aIMHHUCTPATUBHBIX Tpoueayp (AeHcCTBHiL),
TpeOOoBaHMs K MOPSIKY MX BBINOJHEHHS, B TOM YHCIIe OCOOCHHOCTH BBIIOJHEHHS aJMHUHUCTPATHBHBIX
poueayp (JIeicTBU) B 3IEKTPOHHOM (hopMe.

Mudopmanuio o0 mpoleaype MpeIoCTaBACHHsS MYHHIHUIIATEHOW YCIYIH pa3MeIaercss Ha
uHopMaOHHOM cTeHIe, pacnonoxerHoM B xojute MKVK «IIJIK «baxtemup»y.

Ha odumansHom caiite AIMUHHUCTpAIHK WHOOPMAIHS O MyHUIMIIATBHBIX yCIyraX pa3MemaeTcst
B IIPElyCMOTPEHHOM pa3Jiele.

KoncynpTrpoBanue mo BOIIpOCaM IPENOCTaBICHUS MYHUIMNAIBHOW YCIYTH OCYLIECTBISETCS
OecratHo. :

CrnenuanncT, OCYIIECTBISIIOIIMN KOHCYJIbTUPOBAaHHE (IOCPEICTBOM Tene(OHa WM JIMYHO) IIO
BOIIPOCAM TIPEIOCTABJICHUS] MYHUIIUIIAIBHON YCIIYTH, JOJDKEH KOPPEKTHO U BHUMATEIHHO OTHOCHTHCS K
3asIBUTETISIM.

IIpy KOHCYIBTUPOBAHUH MO TeNEe(POHY CHENMHUATUCT JOJDKEH Ha3BaTh CBOIO (aMMIIUIO, UMS H
0T4eeTBO, JIOIDKHOCTBb, @ 3aT€M B BEXJIHBOM ¢QopMe HYETKO U MOAPOOHO MPOUH(OPMUPOBATH
00paTHBIIEroCs 10 HHTEPECYIONIUM €0 BOIIPOCaM.

Ecnu cnenuanmcT He MOXET OTBETUTH Ha BONPOC CAMOCTOSATENHHO, JIMOO MOJrOTOBKAa OTBETA
TpebyeT NPOAOIIKUTENHHOIO BPEMEHH, OH MOJKET NIPEJUIOKUTD 3asBUTENIO OOPaTHUTHCS TUCBMEHHO, JTM00
HA3HAYUTh JIpyroe yaoOHOe /UIsl 3aHHTEPECOBAHHOTO JIMIA BpeMs [Tl IOTy4YeHHs HHPOpMAaLUH.

~  Pexomennyemoe Bpems Uil Tene(pOHHOTO pasroBopa — He Oosee 10 MHHYT, JTMYHOTO YCTHOTO
uH(pOpMUpPOBaHUs — He Oonee 20 MUHYT. *

WNupuBuayansHOe NHUCHbMEHHOE HH(pOpMHpOBaHUE (TI0 3JEKTPOHHOM IIOYTE) OCYIIECTBIISETCS
IyTeM HAalpaBJIeHHs] SJIEKTPOHHOrO IUChMa Ha aJpec 3JIEKTPOHHOM TMOYTHI 3asABUTENS M JIOJIDKHO
CoZlep)KaTh YETKUH OTBET Ha ITOCTABJIEHHbIE BOIIPOCHL.

WMuuBuyanbHOe MHUCBMEHHOE WHGOPMUPOBAHUE (IO TOYTE) OCYIUECTBISIETCS IyTEM
HampapleHUsT NUChbMAa Ha NOYTOBBIA angpec 3asBUTENAS M JIOJDKHO COJEpXKaTh YETKWH OTBET Ha
NIOCTABJICHHBIC BOTIPOCHL.



